PEO-TAZ CHAPTER OF A.B.A.T.E. OF ILLINOIS, INC.

JOB DESCRIPTION

WEBMASTER

QUALIFICATIONS

Must be computer literate with a working knowledge of web page design and maintenance.  Must possess good communication skills.

TIME REQUIRED

Webmaster will need to devote approximately 15-20 hours per month to attend monthly officers meeting, the Chapter meeting and an occasional State Internet Committee meeting to update the website weekly.

BASIC DUTIES INCLUDE:

1. Reporting to the Executive Board and receiving direction from the Executive Board.

2. Attending all Chapter meetings.

3. Preparing occasional articles for the Chapter newsletter.

4. Updating the Chapter web page with information as guided by the State Internet Committee rules.

5. Keeps informed of Chapter events, activities and other items to keep the website interesting.

6. Providing an Article for the Monthly Newsletter as appropriate.
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