PEO-TAZ CHAPTER OF A.B.A.T.E. OF ILLINOIS, INC.

JOB DESCRIPTION

VICE PRESIDENT

QUALIFICATIONS

As the Vice President assumes the position of the President in absentia, the Vice President should meet the qualifications established for the office of the President.

TIME REQUIRED

The Vice President will need to devote approximately 15-20 hours per month to the job for telephone work and meetings.  Each month there is an Officers meeting and a Chapter meeting; occasionally there are Executive Board and other meetings to attend as well.

BASIC DUTIES INCLUDE:

1. Being acquainted with Robert’s Rules of Order.

2. Reporting to the Executive Board and Officers on all activities relevant to the office.

3. Casting one vote on issues before the Executive Board or Officers.

4. Working closely with all Officers for the benefit of the Chapter.

5. Establishing contact with businesses to procure and renew advertising for the Chapter newsletter at the fee determined by the Executive Board.

6. Overseeing the Vendors for Grand Nationals Weekend, which includes but is not limited to sending out the forms, collecting the fees and marking off locations for the vendors’ downtown?  

7. Overseeing, and assisting, as needed, the Activities, Security, Public Relations, and Newsletter Directors.

8. Leading the membership in the Pledge of Allegiance at the beginning of each Chapter meeting.
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